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1. Profile Correction Guide / WWWW&W

1.

2.

Log in to the DDUGU Admission Portal using your User ID and Password.
From the left sidebar menu, click on Unlock and Edit Profile.

Your profile will be unlocked, and you will be redirected to the Dashboard.
On the Dashboard, click on Complete Profile.

You will be redirected to the Profile Section.

Update the required profile details.

Click Save to submit the changes.

After completing all profile updates, click on "Lock and Submit Profile" from the
left sidebar menu. This is a mandatory step to save and submit your updated
profile details successfully

Note: Changes in Domicile and Category details are not permitted during the
correction window.
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2. Academic & Weightage Details Correction Guide / Rerfore T4d 9o faaur a=ne=
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English
1. Login to the DDUGU Admission Portal using your User ID and Password.
2. After successful login, you will be redirected to the Dashboard.
3. From the left sidebar, click on Applications.
4. Select My Applications.
5. The Programme Applications page will open, displaying all the programmes you

have applied for.
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Step 1: Update Weightage Details

Navigation Path:

Programme Applications = Prog Selection — Applicable Weightage

English
1. Onthe Programme Applications page, select the programme you wish to update.
2. Click on the Prog Selection button.
3. The Programme Selection page will open.
4. Click Next.
5. The Please Select Your Applicable Weightage page will appear.
6. Scroll down and click the Update button.
7. Make the required changes to the Weightage details.



7.

8.

After completing the updates, click Next to save the changes.
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Step 2: Update Academic Details

Navigation Path:

Programme Applications — Academic

English
1. Return to the Programme Applications page.
2. Click on the Academic button.
3. Update the required Academic Details.
4. Click Save and Next.
5. APreview Page displaying the updated information will open.
6. If any correction is required, click Update and modify the details.
7. Verify all information carefully before proceeding.
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Step 3: Upload Documents & Submit Application

Navigation Path:

Uploads — Preview — Final Submission

English
1. Click on the Uploads button.
2. Upload or update the required documents.
3. Ensure that all uploaded documents are clear, valid, and legible.
4. Carefully review all details on the Preview Page.
5. Click Upload Document and Submit the Form.
6. Click Submit the Form and Go to Dashboard.
7. Navigate to Applications - My Applications.

8. Click Print Form and verify that all updated information is correctly reflected in the
application form.

9. Ifany changes are not visible, repeat the correction process and submit the
application again.
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Important Instructions / Wﬁiﬂ

English

After making any changes to Weightage, Academic Details, or Documents, the
application must be submitted again.

Changes will be reflected only after the successful submission of the application.

Verify all updated information through the Print Form option.
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